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To all Members of the Parish Council   
You are hereby summoned to attend a meeting of the Parish Council on Monday 1st September 2025 in the Church 
Hall, Church Road at 7:30pm 

      
Lynne Mackie, Parish Council Clerk                                                             Date of Issue: Tuesday 26th August 2025 
                      

AGENDA 
 

1. APOLOGIES FOR ABSENCE - To receive and note apologies for absence  
 

2. DECLARATIONS OF INTEREST - To receive and note apologies for absence and to receive declarations of 
pecuniary and non-pecuniary interest 
 
The disclosure must include the nature of the interest. If you become aware, during the course of a meeting, of 
an interest that has not been disclosed under this item, you must immediately disclose it. You may remain in 
the meeting and take part fully in discussion and voting unless the interest is prejudicial. A personal interest is 
prejudicial if a member of the public with knowledge of the relevant facts would reasonably regard it as so 
significant that it is likely to prejudice your judgement of the public interest and it relates to a financial or 
regulatory matter. 
 

3. MINUTES - To receive and approve the Minutes of the Meeting held on 14th July 2025 for signature 
 
4. EXTERNAL REPORTS: 

(a) County Councillor 
(b) Borough Councillors 
(c) Police 
 

5. PLANNING (available to view at www.tmbc.gov.uk or www.kent.gov.uk)  
(a) Applications: 
(b) Approvals: 

i. 25/01183/PA  - Heavers House, Chapel Street - Proposed demolition and rebuilding of existing Front 
(Western) and side (Northern) elevations. Demolish and re-build Chimneys. Replacement of existing 
roof   

ii. 25/00755/PA - Heavers House, Chapel Street - Proposal: Proposed part 2-storey, part single storey 
rear extension and installation of dormer windows.  The application has been amended as follows: 
Description change and updated drawings received 03.07.25 

iii. 25/01114/PA - 6 Brick Gardens - Single storey rear extension 
iv. 25/01022/PA - Old School House, Old School Lane - Internal configuration of existing annexe, 

construction of new door opening and new rear windows 
(c) Refusals 

i. TM/23/03202 -  Ryarsh Place Farm, Birling Road - outline application for the demolition of an existing 
range of modern agricultural buildings and the redevelopment of the site with six dwellings with garaging 
together with an associated creation of car parking and turning areas, conversion of existing stable 
building into an ancillary domestic outbuilding and landscaping works. Appeal Ref: 
APP/H2265/W/24/3353979.  The appeal against a refusal to grant outline planning permission for 
TM/23/03202 was dismissed. 

(d) Any other Planning Matters 
i. 25/01034/PA  Greystones, Roughetts Road - Demolition of existing conservatory for new rear and 

side extensions including part single, part two storey rear extension with inset balcony and single storey 
kitchen extension: amended red boundary line 01.08.25  (No Objections  submitted)  

ii. 24/01713/PA - Land West of Callis Court Farm, London Road - Creation of a new accessway, 
erection of timber stable building, change of use of land to equestrian use and the erection of equestrian 
fencing WITHDRAWN 

iii. TMBC  Changes to Planning Committee Speakers 
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6. MATTERS ARISING   
(a) West Malling Group Practice Access Hub  Proposal to Improve GP Access with the Financial Support from 

Local Parish Councils 
(b) Introduction to (AGAR) Assertion 10 Digital & Data Compliance 
(c) Adoption of Ryarsh Parish Council IT Policy 
(d) Adoption of Ryarsh Parish Council Data Protection Policy 
(e) Review Ryarsh Parish Council Freedom of Information Act Policy  
(f) To consider replacement Notice Board, London Road 
(g) To receive update on use of Recreation Ground for football tournaments 
(h) To consider Wreath for Remembrance Service, St Martins Church 
(i) KCC Budget Consultation  closes 29.09.25 - https://letstalk.kent.gov.uk/budget-consultation-2026-27  
(j) To receive update on Highways Improvement Plan 
(k) To consider Parish Council Projects: Defibrillator for Ryarsh Park, Village Clean Up, Mens Shed 

 
7. OPEN SESSION  Public Question Time 

 
8. PARISH COUNCILLOR REPORTS - To receive updates and reports 

(a) KALC T&M  17.07.25 
(b) KALC - Website Accessibility Compliance Training to meet WCAG 2.2A  27.08.25(Clerk) 
(c) Parish Partnership Panel  28.08.25 (MM) 

 
9. MONTHLY CHECK-LIST: To receive reports about 

(a) Play Area and Recreation Ground 
(b) Highways, Footpaths and Footways, Street lights  
(c) Parish Property, including Ryarsh Resource Room 

 
10. FINANCIAL INFORMATION 

(a) To receive bank statements, consider and approve financial statements for signature and monitor budget 
(b) To consider and approve invoice payments 
(c) To consider appointment of Internal Auditor for the Financial Year 2025-2026 
(d) To receive update: The Pensions Regulator: workplace pensions re-enrolment 
 

11. CONFIDENTIAL AGENDA ITEM 
(a) To consider and approve Local Government Services Pay Agreement 2025/26 

 
12. MATTERS FOR NEXT MEETING 
 
DATE OF NEXT PARISH COUNCIL MEETING:  Monday 13th October 2025  7.30pm 
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Purpose 

The council is committed to being transparent about how it collects and uses the personal 
data of staff, and to meeting our data protection obligations. This policy sets out the council's 
commitment to data protection, and your rights and obligations in relation to personal data in 
line with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018 
(DPA). 

This policy applies to the personal data of current and former job applicants, employees, 
workers, contractors, and former employees, referred to as HR-related personal data. This 
policy does not apply to the personal data relating to members of the public or other 
personal data processed for council business. 

The council has appointed [name and job title] as the person with responsibility for data 
protection compliance within the council. Questions about this policy, or requests for further 
information, should be directed to them. 

Definitions 

"Personal data" is any information that relates to a living person who can be identified from 
 It 

includes both automated personal data and manual filing systems where personal data are 
accessible according to specific criteria. It does not include anonymised data. 

consulting, storing, amending, disclosing or destroying it. 

"Special categories of personal data" means information about an individual's racial or ethnic 
origin, political opinions, religious or philosophical beliefs, trade union membership, health, 
sex life or sexual orientation and genetic or biometric data as well as criminal convictions 
and offences. 

"Criminal records data" means information about an individual's criminal convictions and 
offences, and information relating to criminal allegations and proceedings. 

Data protection principles 

The council processes HR-related personal data in accordance with the following data 
protection principles the council: 

 processes personal data lawfully, fairly and in a transparent manner 
 collects personal data only for specified, explicit and legitimate purposes 
 processes personal data only where it is adequate, relevant and limited to what is 

necessary for the purposes of processing 



 

 keeps accurate personal data and takes all reasonable steps to ensure that 
inaccurate personal data is rectified or deleted without delay 

 keeps personal data only for the period necessary for processing 
 adopts appropriate measures to make sure that personal data is secure, and 

protected against unauthorised or unlawful processing, and accidental loss, 
destruction or damage 

The council will tell you of the personal data it processes, the reasons for processing your 
personal data, how we use such data, how long we retain the data, and the legal basis for 
processing in our privacy notices. 

The council will not use your personal data for an unrelated purpose without telling you 
about it and the legal basis that we intend to rely on for processing it. The council will not 
process your personal data if it does not have a legal basis for processing. 

The council keeps a record of our processing activities in respect of HR-related personal 
data in accordance with the requirements of the General Data Protection Regulation 
(GDPR). 

Processing  

Personal data 

The council will process your personal data (that is not classed as special categories of 
personal data) for one or more of the following reasons: 

 it is necessary for the performance of a contract, e.g., your contract of employment 
(or services); and/or 

 it is necessary to comply with any legal obligation; and/or 
 

third party), unless there is a good reason to protect your personal data which 
overrides those legitimate interests; and/or 

 it is necessary to protect the vital interests of a data subject or another person; and/or 
 it is necessary for the performance if a task carried out in the public interest or in the 

exercise of official authority vested in the controller. 

If the council processes your personal data (excluding special categories of personal data) in 
line with one of the above bases, it does not require your consent. Otherwise, the council is 
required to gain your consent to process your personal data. If the council asks for your 
consent to process personal data, then we will explain the reason for the request. You do not 
need to consent or can withdraw consent later. 

The council will not use your personal data for an unrelated purpose without telling you 
about it and the legal basis that we intend to rely on for processing it. 



 

Personal data gathered during the employment is held in your personnel file in hard copy 
and electronic format on HR and IT systems and servers. The periods for which the council 
holds your HR-related personal data are contained in our privacy notices to individuals. 

Sometimes the council will share your personal data with contractors and agents to carry out 
our obligations under a contract with the individual or for our legitimate interests. We require 
those individuals or companies to keep your personal data confidential and secure and to 
protect it in accordance with Data Protection law and our policies. They are only permitted to 
process that data for the lawful purpose for which it has been shared and in accordance with 
our instructions. 

The council will update HR-related personal data promptly if you advise that your information 
has changed or is inaccurate. You may be required to provide documentary evidence in 
some circumstances. 

The council keeps a record of our processing activities in respect of HR-related personal 
data in accordance with the requirements of the General Data Protection Regulation 
(GDPR). 

Special categories of data 

The council will only process special categories of your personal data (see above) on the 
following basis in accordance with legislation: 

 where it is necessary for carrying out rights and obligations under employment law or 
a collective agreement; 

 where it is necessary to protect your vital interests or those of another person where 
you are physically or legally incapable of giving consent; 

 where you have made the data public; 
 where it is necessary for the establishment, exercise or defence of legal claims; 
 where it is necessary for the purposes of occupational medicine or for the 

assessment of your working capacity; 
 where it is carried out by a not-for-profit body with a political, philosophical, religious 

or trade union aim provided the processing relates to only members or former 
members provided there is no disclosure to a third party without consent; 

 where it is necessary for reasons for substantial public interest on the basis of law 
which is proportionate to the aim pursued and which contains appropriate 
safeguards; 

 where is it necessary for reasons of public interest in the area of public health; and 
 where is it necessary for archiving purposes in the public interest or scientific and 

historical research purposes. 



 

If the council processes special categories of your personal data in line with one of the 
above bases, it does not require your consent. In other cases, the council is required to gain 
your consent to process your special categories of personal data. If the council asks for your 
consent to process a special category of personal data, then we will explain the reason for 
the request. You do not have to consent or can withdraw consent later. 

Individual rights 

As a data subject, you have a number of rights in relation to your personal data. 

Subject access requests 

You have the right to make a subject access request. If you make a subject access request, 
the council will tell you: 

 whether or not your data is processed and if so why, the categories of personal data 
concerned and the source of the data if it is not collected from yourself; 

 to whom your data is or may be disclosed, including to recipients located outside the 
European Economic Area (EEA) and the safeguards that apply to such transfers; 

 for how long your personal data is stored (or how that period is decided); 
 your rights to rectification or erasure of data, or to restrict or object to processing; 
 your right to complain to the Information Commissioner if you think the council has 

failed to comply with your data protection rights; and 
 whether or not the council carries out automated decision-making and the logic 

involved in any such decision-making. 

The council will also provide you with a copy of your personal data undergoing processing. 
This will normally be in electronic form if you have made a request electronically, unless you 
agree otherwise. 

If you want additional copies, the council may charge a fee, which will be based on the 
administrative cost to the council of providing the additional copies. 

To make a subject access request, you should send the request to the Clerk or Chairman of 
the Council. In some cases, the council may need to ask for proof of identification before the 
request can be processed. The council will inform you if we need to verify your identity and 
the documents we require. 

The council will normally respond to a request within a period of one month from the date it 
is received.  Where the council processes large amounts of your data, this may not be 
possible within one month. The council will write to you within one month of receiving the 
original request to tell you if this is the case. 



 

If a subject access request is manifestly unfounded or excessive, the council is not obliged 
to comply with it. Alternatively, the council can agree to respond but will charge a fee, which 
will be based on the administrative cost of responding to the request. A subject access 
request is likely to be manifestly unfounded or excessive where it repeats a request to which 
the council has already responded. If you submit a request that is unfounded or excessive, 
the council will notify you that this is the case and whether or not we will respond to it. 

Other rights 

You have a number of other rights in relation to your personal data. You can require the 
council to: 

 rectify inaccurate data; 
 stop processing or erase data that is no longer necessary for the purposes of 

processing; 
 stop processing or erase data if your interests override the council's legitimate 

grounds for processing data (where the council relies on our legitimate interests as a 
reason for processing data); 

 stop processing or erase data if processing is unlawful; and 
 stop processing data for a period if data is inaccurate or if there is a dispute about 

whether or not your interests override the council's legitimate grounds for processing 
data. 

 complain to the Information Commissioner. You can do this by contacting the 

(www.ico.org.uk). 

To ask the council to take any of these steps, you should send the request to the Clerk or 
Chairman of the Council. 

Data security 

The council takes the security of HR-related personal data seriously. The council has 
internal policies and controls in place to protect personal data against loss, accidental 
destruction, misuse or disclosure, and to ensure that data is not accessed, except by 
employees in the proper performance of their duties. 

Where the council engages third parties to process personal data on our behalf, such parties 
do so on the basis of written instructions, are under a duty of confidentiality and are obliged 
to implement appropriate technical and organisational measures to ensure the security of 
data. 

 



 

Data breaches 

The council have robust measures in place to minimise and prevent data breaches from 
taking place. Should a breach of personal data occur the council must take notes and keep 
evidence of that breach. 

If you are aware of a data breach you must contact the Clerk or Chairman of the Council 
immediately and keep any evidence, you have in relation to the breach. 

If the council discovers that there has been a breach of HR-related personal data that poses 
a risk to the rights and freedoms of yourself, we will report it to the Information 
Commissioner within 72 hours of discovery. The council will record all data breaches 
regardless of their effect. 

If the breach is likely to result in a high risk to the rights and freedoms of individuals, we will 
tell you that there has been a breach and provide you with information about its likely 
consequences and the mitigation measures we have taken. 

International data transfers 

The council will not transfer HR-related personal data to countries outside the EEA. 

Individual responsibilities 

You are responsible for helping the council keep your personal data up to date. You should 
let the council know if data provided to the council changes, for example if you move to a 
new house or change your bank details. 

Everyone who works for, or on behalf of, the council has some responsibility for ensuring 
 

You may have access to the personal data of other individuals and of members of the public 
in the course of your work with the council. Where this is the case, the council relies on you 
to help meet our data protection obligations to staff and members of the public.  Individuals 
who have access to personal data are required: 

 to access only data that you have authority to access and only for authorised 
purposes; 

 not to disclose data except to individuals (whether inside or outside the council) who 
have appropriate authorisation; 

 to keep data secure (for example by complying with rules on access to premises, 
computer access, including password protection, locking computer screens when 
away from desk, and secure file storage and destruction including locking drawers 
and cabinets, not leaving documents on desk whilst unattended); 



 

 not to remove personal data, or devices containing or that can be used to access 
personal data, from the council's premises without prior authorisation and without 
adopting appropriate security measures (such as encryption or password protection) 
to secure the data and the device; and 

 not to store personal data on local drives or on personal devices that are used for 
work purposes. 

 to never transfer personal data outside the European Economic Area except in 
compliance with the law and with express authorisation from the Clerk or Chair of the 
Council  

 
or if you notice a potential breach or any areas of data protection or security that can 
be improved upon.  

Failing to observe these requirements may amount to a disciplinary offence, which will be 
dealt with under the council's disciplinary procedure. Significant or deliberate breaches of 
this policy, such as accessing personal data without authorisation or a legitimate reason to 
do so or concealing or destroying personal data as part of a subject access request, may 
constitute gross misconduct and could lead to dismissal without notice. 

This is a non-contractual policy and procedure which will be reviewed from time to time. 

Date of policy:  DATE 
Approving committee: 
Date of committee meeting: 
Policy version reference: 
Supersedes: [Name of old policy and reference] 
Policy effective from: 
Date for next review: 
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Information available from (insert name 
of Parish or Community Council) under 
the Freedom of Information Act model 
publication scheme 
 
This template guide covers only information we currently hold. If we 
do not hold some of the information listed below, we will mark it as 

  
 

Information to be published  How the 
information 
can be 
obtained 
 

Cost 
 
 

 
Class 1 - Who we are and what 
we do 
 
(Organisational information, structures, 
locations and contacts) 
 
Current information only 
    
 

 
 
 
 
 
 

 
 
 
 
 
 

List of Council members and their 
responsibilities as well a list of Council 
Committees 
 
Details of any representation on local 
public bodies 

 
Website 
 
 
Website 

 
Free of Charge 
 
 
Free of Charge 

Postal and email address 
 
Contact details for Parish Clerk and 
Council members 
 
Where possible, provide named contacts 
including contact phone numbers and 
email addresses 

Website 
 
Website 
 

Free of Charge 
 
Free of Charge 

 
Location of main Council office and 
accessibility details 
 

 
N/A 

 

Staffing structure Website 
 

Free of Charge 



Parish/Community Council  
 

Version 3.0 
20211029 

5 

 
Class 2  What we spend and 
how we spend it 
 
(Financial information about projected 
and actual income and expenditure, 
procurement, contracts and financial 
audit) 
 
Current and previous financial year as a 
minimum 
 

(hard copy or 
website) 

 

 
Statement of accounts and internal audit 
report in the format included in the 
Annual Return form 
 

 
Website 
 

 
Free of Charge 

Finalised budget Website Free of Charge 
Precept Website Free of Charge 
Borrowing Approval letter N/A  
All items of expenditure above £100 N/A  
 
Financial Standing Orders and 
Regulations 
 

 
Website 

Free of Charge 

Grants given and received Hard Copy 25p/p + postage 
 
List of current contracts awarded and 
value of contract 
 

 
Hard Copy 

 
25p/p + postage 

 Hard Copy 25p/p + postage 

 
Class 3  What our priorities 
are and how we are doing 
 
(Strategies and plans, performance 
indicators, audits, inspections and 
reviews) 
 
Current and previous year as a minimum 

(hard copy or 
website) 
 
 
 
 

 
 
 
 
 
 
 

 
Annual governance statement in format 
included in the Annual Return form 
 

 
Website 

 
Free of Charge 

Parish Plan  
 

N/A  
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Annual Report to Parish or Community 
Meeting  
 

 
Website 

 
Free of Charge 

Quality status N/A N/A 
 
Local charters drawn up in accordance 
with  guidelines 
 

 
N/A 

 
N/A 

 
Data Protection impact assessments (in 
full or summary format) or any other 
impact assessment (eg Health & Safety 
Impact Assessment, Equality Impact 
Assessments etc), as appropriate and 
relevant 
 

 
 
N/A 

 
 
N/A 

 
Class 4  How we make 
decisions 
 
(Decision making processes and records 
of decisions) 
 
Current and previous council year as a 
minimum 
 

(hard copy or 
website) 

 

 
Timetable of meetings (Council and any 
committee/sub-committee meetings and 
parish meetings) 
 

 
Website 

 
Free of charge 

Agendas of meetings (as above) Website Free of Charge 
 
Minutes of meetings (as above)  
exclude material that is properly 
considered to be exempt from disclosure 
 

 
Website 

 
Free of Charge 

Reports presented to council meetings  
exclude material that is properly 
considered to be exempt from disclosure 

Website Free of Charge 

Responses to consultation papers Hard Copy 25p/p + postage 
Responses to planning applications TMBC Website Free of Charge 
Bye-laws 
 
 

Website  Free of Charge 
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Class 5  Our policies and 
procedures 
 
(Current written protocols, policies and 
procedures for delivering our services 
and responsibilities) 
 
Current information only 
 

(hard copy or 
website) 

 

Policies and procedures for the conduct 
of Council business:  
 

 Procedural standing orders 
 Committee and sub-committee 

terms of reference 
 Delegated authority in respect of 

officers 
 Code of Conduct 
 Policy statements 

 

 
 
 
Website 
Hard Copy 
 
N/A 
 
Website 
N/A 

 
 
 
Free of Charge 
25p/p + postage 
 
N/A 
 
Free of Charge 
N/A 

Policies and procedures for the provision 
of services and about the employment of 
staff: 
 

 Internal instructions to staff and 
policies relating to the delivery of 
services 

 Equality and diversity policy 
 Health and safety policy 
 Recruitment policies and details of 

current vacancies  
 Policies and procedures for 

handling requests for information 
 Complaints procedures (including 

those covering requests for 
information and operating the 
publication scheme)  

 

 
 
 
 
N/A 
 
 
Website 
Website 
 
Website 
 
Website 
 
Website 

 
 
 
 
N/A 
 
 
Free of Charge 
Free of Charge 
 
Free of Charge 
 
Free of Charge 
 
Free of Charge 

Records management, personal data and 
access to information policies 

 
Include information security policies, 
records retention, destruction and 
archive policies, and data protection 
(including data sharing and CCTV usage) 
policies 

Hard Copy where 
applicable 

25p/p + postage 
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Class 6  Lists and Registers 
 
Currently maintained lists and registers 
only. 
 

(hard copy or 
website; some 
information may 
only be available by 
inspection) 

 

 
Information legally required to hold in 
publicly available registers (in most 
circumstances existing access provisions 
will suffice) 
 

 
Hard Copy where 
applicable 

 
25p/p + postage 

 
Assets register, including details of 
public land and building assets 
 

 
Hard Copy 

 
25p/p + postage 

 
Disclosure log indicating the information 
provided in response to FOIA and EIR 
requests. These are recommended as 
good practice 
 

 
 
Hard Copy 

 
 
25p/p + postage 

 Hard Copy 25p/p + postage 
Register of gifts and hospitality Hard Copy 25p/p + postage 

 
Class 7  The services we offer 
 
(Information about the services we offer, 
including leaflets, guidance and 
newsletters produced for the public and 
businesses) 
 
Current information only 
 

(hard copy or 
website; some 
information may 
only be available by 
inspection) 

 

Allotments N/A N/A 
Burial grounds and closed churchyards N/A N/A 
Community centres and village halls N/A N/A 
Parks, playing fields and recreational 
facilities 

Hard Copy 25p/p + postage 

Seating, litter bins, clocks, memorials 
and lighting 

N/A N/A 

Bus shelters Hard Copy 25p/p + postage 
Markets N/A N/A 
Public conveniences N/A N/A 
Agency agreements N/A N/A 
 
Services for which we are entitled to 

 
N/A 

 
N/A 
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recover a fee and details of those fees 
(eg burial fees) 
 
 
Additional Information 
 
Information not itemised in the lists 
above 
 

  

   

 
Schedule of charges 
 
This describes how the charges have been arrived at and should be 
published as part of the guide. 
 
 
TYPE OF CHARGE DESCRIPTION BASIS OF CHARGE 
Disbursement cost Photocopying @ 25p 

per sheet (black & 
white) 

Estimate of actual 
cost  

 Photocopying @60p 
per sheet (colour) 

Estimate of Actual 
cost 

   
 Postage Actual cost of Royal 

Mail standard 2nd 
class 

   
Statutory Fee  In accordance with 

the relevant 
legislation (quote the 
actual statute) 

   
Other   
   
 
 
 
* the actual cost incurred  
 












